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DONOR FUND

GRANT APPLICATION FORM
MERSEYSIDE
Before applying please ensure that you have read the accompanying Grant Guidelines
NB: If you are applying to Liverpool One you can now apply online 

http://applications.communityfoundations.org.uk/Entry.aspx?DeliveryAgentID=113&FundName=LiverpoolONEFoundation&FormName=Large
	Section 1: About your group

	1. Organisation Name (This must be the same as the one on your governing documents)


	2. Name of fund you wish to apply to



	NB: we will consider which fund your proposal is best suited to, and may transfer the application to another Donor fund programme in order to maximise its chance of success



	3. When did your organisation start?

	4. Please give details of your group’s full address including postcode

	Address:

	

	

	

	Town:

	Postcode:

	

	5. Please provide details of the main contact of your group.
This person will be contacted for the telephone appraisal

	Title:

	Forename:

	Surname:

	Role in the organisation:

	Address:

	

	

	

	Postcode:

	Telephone:

	Mobile:

	Email: 

	

	

	6. What previous funding have you received in the last 12 months

	Who from?
	What for?
	How Much?

	
	
	

	
	
	

	
	
	

	7. Is your group any of the following?

	Registered Charity
	Yes / No

	Community interest Company 
	Yes / No

	Social Enterprise
	Yes / No

	Registered Company Limited by Guarantee
	Yes / No

	Other (please state)


	(a) Please provide your registration number/s


	

	8. How many of the following do you currently have?

	Full Time staff/workers
	

	Part time staff/workers
	

	Volunteers
	

	Members
	

	Management Committee Members
	

	

	9. Do you have a bank account in your group name?
	Yes / No

	(a) How many signatories are needed for the account?
	

	

	10. What are the main activities of your group?



	Section 2: Your policies and Procedures

	11. Has your organisation got all the policies and procedures it needs? 

	The following is a list of the typical policies and procedures a charitable group should have in place. However, not all will be relevant to your specific organisation. 

Please indicate next to each policy or procedure whether you have it in place (in place), are in the process of developing it (In Dev) or if it is not applicable (N/A).

	
	In Place
	In Dev
	N/A

	Equal Opportunities Policy
	
	
	

	Health and Safety Policy 
	
	
	

	Risk Assessments  
	
	
	

	Confidentiality/Data Protection Policy
	
	
	

	Volunteer Policy 
	
	
	

	Child Protection Policy in place and communicated to all staff and volunteers
	
	
	

	CRB Checks in place and updated regularly
	
	
	

	Child Protection Training undertaken by relevant staff 
	
	
	

	Vulnerable Adults Policy in place and communicated to all staff and volunteers
	
	
	

	Public Liability Insurance 
	
	
	

	Employers Liability Insurance 
	
	
	

	Indemnity Insurance (if giving advice)
	
	
	

	Contents Insurance is in place as needed
	
	
	

	Qualified Tutors are always used for sessions
	
	
	

	IT Policy 
	
	
	

	Environmental Sustainability policy
	
	
	

	For further information on policy requirements please visit our website www.cfmerseyside.org.uk or contact the office direct on 0151 966 4604
For help with developing your policies and procedures please contact your local CVS, details of which can be found on our website as above.

By signing this agreement I confirm the information given above to be a true and accurate record and understand that I may be asked to give further information regarding any of the policies and procedures mentioned.



	Signed
	

	Position in Organisation
	

	Date
	


	Section 3: About your project

	12. Project Start Date: 
	

	      Project End Date:
	

	

	13. Which borough(s)/postcodes will the activity benefit?



	

	14. Is your proposed project
	New
	
	Existing
	
	

	

	15. Please outline your project/activity 



	

	16. Please outline the benefits and outcomes that you expect to achieve as a result of this funding (e.g. CV writing, ICT, increased confidence, motivation etc)

	

	17. How does your proposed project meet the criteria/theme of the fund? (Please state which theme your project meets and explain how)


	18. How have you identified the need for this project?


	

	19. What other local groups/organisations will you be working with on this project and in what capacity?


	

	20. How will you monitor your project in order to highlight the benefits you have brought to the target beneficiaries?



	

	21. How will you ensure the sustainability of your project and support those who participated and benefited from your activities?




	Section 4: Who will benefit from your project?

	22. How many people will benefit from your project?

	Directly (those involved in the project)

	
	Indirectly (wider beneficiaries)
	
	

	

	23. Please indicate who will be the beneficiaries of your project

	Children (0-4yrs)
	
	Ex offenders or prisoners
	
	

	Children (5-12yrs)
	
	Homeless
	
	

	Young people (13-18yrs)
	
	NEET
	
	

	Young adults (19-25 yrs)
	
	Long term unemployed
	
	

	Adults (26-50)
	
	Alcohol/drug additions
	
	

	Older people
	
	Disadvantaged/Low income
	
	

	People with Mental health difficulties
	
	People in Rural Areas
	
	

	People with Learning difficulties
	
	People in Urban Areas
	
	

	People with Physical disabilities
	
	Men
	
	

	People with Weight/Obesity issues
	
	Women
	
	

	People with General health issues
	
	Residents
	
	

	BME groups
	
	Lesbian/gay / bisexual
	
	

	Refugees/ Asylum seekers
	
	Travelling communities
	
	

	Migrant workers
	
	Carers
	
	

	Families
	
	Lone/ Teenage parents
	
	

	Other:
	
	
	

	(a) Who will be the main beneficiaries? Please select one category from above


	

	24. Please indicate the ethnic origin of your project beneficiaries

	White:

	British
	
	Irish
	
	Eastern European
	

	Travellers
	
	Other white
	
	
	

	Mixed:

	Black Caribbean / white
	
	Black African / white
	
	Asian / white
	

	Other:
	
	
	
	
	

	Asian

	Indian
	
	Pakistani
	
	Bangladeshi
	

	Other
	
	

	Black

	Caribbean
	
	African
	
	Other
	

	Chinese or other

	Chinese
	
	Other
	
	
	

	(a) Which is the main ethnic group? Please select one category from above


	

	

	25. What is the proposed theme of your project? (please choose one)

	Children and young people
	
	Arts and Culture
	

	Community Cohesion
	
	Employable Communities
	

	Health and Wellbeing
	
	Environment
	

	(a) How do you feel that your project meets the above theme?

	

	

	26. What is the aim of your proposed project?

	Arts and Culture
	
	Racial/Cultural integration
	

	Community Support and development
	
	Religion
	

	Counselling/Advice/Mentoring
	
	Rural issues
	

	Crime
	
	Social Enterprise
	

	Disability and Access issues
	
	Social inclusion
	

	Education and Training
	
	Social services and activities
	

	Employment and Labour
	
	Sport and recreation
	

	Environment/Recycling/Renewable energies
	
	Supporting family life
	

	Health and Wellbeing
	
	Transport issues
	

	IT/Technology
	
	Volunteering
	

	Poverty and Disadvantage
	
	Other: 
	


	Section 5: Project Costs

	27. How much are you applying for in total?
	£

	28. What is the total cost of your project?
	£

	29. How much of the shortfall do you currently have?
	£

	(a) If you do not already have the shortfall, how will it be met? 

If a funding application has been submitted, give an update on how this is progressing and a decision date.

	30. Please provide a full breakdown of your project costs

	Item
	Amount £
	Amount requested
	Description / Breakdown of Cost

	E.g. Room Hire
	£600
	£500
	ABC Community Centre, 20 sessions x 2 hours at £15 per hour

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
	£
	
	

	


The following pages include questions which relate to specific funds. Please fill in the questions that are relevant to the fund you are applying to.


Liverpool PCT
	What is the theme of your proposed project?

	Promotion of education and research into the subjects of pregnancy, reproduction, and other matters relating to the conception and the avoidance of the conception of children
	

	Preservation and protection of the good health of parents, prospective parents,  children and young people through education


	

	How do you feel that your project meets one or more of the above themes?

	



Sefton Sports Council Partnership Fund:

	What is the number of people currently participating in your sporting activities?

	(a). Additional participants you would attract if awarded this grant (please indicate the numbers below):

	Under 16
	
	Female

	Over 45
	
	Male

	Disabled
	
	Young people at risk (living in a deprived area)

	New members joining the club
	
	

	(b). Number of current coaches within your club:

	Additional coaches you would attract if awarded this grant (please indicate the numbers below):

	Volunteer coach
	
	NGB Qualified

	(c). Number of current volunteers that contribute to activities within your club

	Additional coaches you would attract if awarded this grant:

	Female
	
	Male

	Active members
	
	

	(d). Jobs, training and qualifications

	Additional jobs, training opportunities and qualifications gained if awarded this grant:

	Female
	
	Male

	NGB coaching award
	
	Child protection/first aid or similar (please specify)

*_ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 



Liverpool One
	Please select the programme you wish to apply to


	Programme 1. £500 to £5,000 in any 12 month period may be offered for applications which address one or more of the four ‘themes’ and meet the area’s local priorities
	

	Programme 2. £5,000 to £10,000 may be awarded in any 12 month period for projects which are new and innovative
	

	Programme 3. £5,000 to £10,000 may be awarded per year over a 3 year period for groups who require a long-term funding commitment for a new and innovative project.
	


FOR GROUPS APPLYING TO PROGRAMMES 2+3 ONLY
	In what way is your proposed project new and innovative? Explain how your project is exceptional and how you have researched that no other organisation is delivering similar activities

	



Police Property Act Fund

	How does your proposed project impact on community safety and crime reduction?

	

	

	How does your proposed project encourage contact with local police officers?

	



Merseyside Police and High Sheriff’s Charitable Fund 

	Please provide the name and contact number of your Police Community Officer

	Name:
	

	Number:
	

	

	Have you obtained the endorsement of the local Police Commander?

	



Please ensure you sign the application form on the next page along with the Terms and Conditions.
	How did you hear about the programme? (please tick all that apply)

	Local funder website
	
	Other website

	Community Foundation website
	
	Voluntary and community sector networks

	Local funder briefing event
	
	Other event

	Leaflet/brochure/newsletter
	
	Local press


	Outreach worker
	
	Third sector press

	National press
	
	Word of mouth

	Other (specify below)
	
	

	


	

	Main Contact:

	Signature:

	Full Name:

	Position in Group:

	Date:

	

	Witnessed by (2nd group contact): 

	Signature:

	Full Name:

	Position in Group:

	Date:


Thank you for completing this form. 

Now return it, along with any supporting documentation needed (details given in the Grant Guidelines) to the Community Foundation via the address given on the Grant Guidelines.
Electronic forms can be returned to applications@cfmerseyside.org.uk
Community Foundation for Merseyside

Voluntary Membership Scheme

As a membership organisation Community Foundation for Merseyside would like to invite voluntary and community sector groups and individuals to join us as members.
Benefits of the Membership Scheme include: the chance to promote yourself on our website with a link to your website; a monthly e-bulletin, including up-to-date funding opportunities: information on forthcoming events and opportunities to promote your organisation and events; invitations to Community Foundation events and first refusal to exhibit at events; and more.  

To apply for membership, please download, print and complete an application form by visiting us online at:

http://www.cfmerseyside.org.uk/?p=48
Alternatively telephone us on: 0151 966 4604


CONDITIONS TO GRANT OFFER  

In order for the Community Foundation for Merseyside to be able to offer successful applicants a grant as quickly as possible please ensure this form is signed and returned with the completed grant application and accompanying documents. You must complete the sections marked with an *
* (name of group)……………………………………………………………

wishes to accept the offer of a grant from the Community Foundation for Merseyside.
In doing so we agree to:

· Spend the grant within the timeframe specified in the grant offer letter we will receive if successful
· Use the grant only for the purpose(s) described in the application form and offer letter we will receive where details are specified, unless otherwise agreed in advance, in writing, by the Community Foundation

· Ensure that proper insurance of any equipment remains in place at all times

· Contact the Community Foundation where there is any under-spend or other issue arising in relation to expenditure in accordance with the offer
· Understand that the Community Foundation may claim back all or part of the grant to cover equipment that is lost and  we are unable to replace

· Pursue publicity, where possible, with the local press to promote our project and the support received from the Community Foundation. (If you require any help or advice regarding press releases, please contact the Marketing and Communications team on 0151 966 3594 or email media@cfmerseyside.org.uk )
· Mention the name of the Fund and the Community Foundation for Merseyside in all press releases issued relating to any aspect of our project supported by this grant

· Ensure the use of both the donor’s logo and Community Foundation’s logo on any publication produced relating to or supported by this grant. The publication must be approved by the Community Foundation to ensure the logo is presented according to Community Foundation’s style guidelines available on www.cfmerseyside.org.uk.
· Support the Community Foundation’s strategic aims and to work with the Community Foundation on any joint publicity opportunities in relation to this grant. Such publicity opportunities will be chosen at the Community Foundation’s discretion 

· Accept responsibility for ensuring parental consent is provided for the photography of minors to promote any project. The provision of such photographic material to the Community Foundation for any promotion or monitoring purposes will assume prior consent has been given

· Keep receipts and other evidence of expenditure for ALL purchases and services and make them available to the Community Foundation on request. They should be kept for six years

· Maintain a register of any assets exceeding £1,000 in value that are bought with the grant and to request the permission of the Community Foundation prior to disposal of any such item

· Complete and return the monitoring form that will be sent to me as the group’s representative, within one month of fully spending the grant

· Maintain records to enable full completion of the monitoring form, including the following:
· Details of what the grant has been spent on
· Collations of receipts for purchase of all items or services
· Details about the number of users/beneficiaries of the grant
· Details about what difference the grant has made to both the group and the community it serves
· Details of best practice examples
· Photographic, written, audio or other evidence in relation to the grant’s impact and funded activities.

· Provide verbal or written reports on progress as requested by the Community Foundation

· Ensure compliance with any other specifications in the offer letter

· Undertake any relevant training in order to ensure the sustainability of the project

· Provide evidence at the request of the Community Foundation in order to ensure the protection of any children or vulnerable adults involved in the project.

Declaration: I/we understand that Community Foundation for Merseyside reserves the right to recall all or part of the grant if the group fails to meet one or more of these conditions and that significant breaches may result in criminal proceedings. 





Main contact:





* Signature:______________________________________


* Full name:______________________________________


* Position in group:________________________________


* Date:__________________________________________








Witnessed by (2nd group contact)





* Signature:__________________________________________


* Full name:__________________________________________


* Position in group:____________________________________


* Date:______________________________________________
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